X *4,, ) ) . ) i Ma hi¢u:
3 < ) HE THONG TRUONG VIET MY BM.02/HN.QT.01
= ‘% g MO TA CONG VIEC Ngay hiéu luc:
8 o (JOB DESCRIPTION) 01/10/2025

<

P .
HOO Lan ban hanh: 01

[Ho tén] [Ho tén] Tran Thiy Phuwong Nguyén Ngoc Hién
Chirc danh Chirc danh Phong HCNS Phé Tong Giam dbe

L THONG TIN CHUNG

Vi tri chirc danh:
Thoi gian 1am viéc: Thir 2 - Thir 6; Sang: ... Chiéu....

Thua 7....

Céong ty c6 thé diéu chinh theo tinh hinh hoat ddng thuc té
Pia diém lam vige: ... va cac Co s6 khdc thude Hé thong Trirong Viét My
Cép quan ly true tiép: Ghi ro Tén chirc danh

Truc thugc phong ban/ don  Ghi r6 Phong ban
vi:

II. NHIEM VU VA TRACH NHIEM CHINH

- Thuc hi¢n cac cong viéc khac do cap trén giao.

III. QUYEN HAN



IV. TIEU CHUAN VA YEU CAU NANG LUC
4.1. Tiéu chuan Tong quan:

Gi6i tinh (néu can):

Do tudi (néu cin):

Ngoai hinh (néu cin):

Trinh d¢ hoc van:

Chuyén nganh:

Chirng chi / Ky niang
chuyén mén:

Ngoai ngir (néu cin):
Tin hoc (néu can):

Khac:

[J Khong yéu cau
[J Khong yéu cau

[J Khong yéu cau
[J Khong yéu cau

[J Nam
] Khéc:

[J D@ nhin / Thién cam

[J Cao dang
(] Pai hoc

O Nur

(0 11007<) 1 1517 111 s SRR

[0 Chng chi DAL DUGC: ..o
L] K¥ nang chuyén mon

[J Khong yéu cau
[J Khong yéu cau

[J Tiéng Anh giao tiép
[ Tin hoc Van phong

L] Chtng chi: .............
(] Khac

4.2. Tiéu chuin K§ ning & Chuyén mén:

Kinh nghiém twong dwong:

K¥ ning mém:

Yéu cau khac:

LI T ....... nam trd 1én ¢ vi tri tuong duong

[J Khong yéu cau

L KA, et

[ Giao tiép

(] Lam viéc nhom

O Giai quyét van dé
L] Quan ly thoi gian

(] Lam viéc nhom

PHAN PQC HIEU VA XAC NHAN CUA

NHAN SU PUQC PHAN CONG



Ngay.....thang.....nam.....

(Ky va ghi 1o ho tén )



